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Employers of LEOFF, Judicial, and the Washington State Patrol Retirement Systems

New member Enrollment Form

New Enrollment Form

Effective April 1, 1991, the Department of Retirement Systems will initiate use of a new member
Enrollment Form. This form will replace the Employee’s Permanent Record form (EPR). Each
retirement system employer will receive a supply of these new forms in March.

LEOFF, Judicial, and Washington State Patrol Retirements Systems employers are required to
submit a completed Enrollment Form each time a new employee is hired who will be reported to
the Department of Retirement Systems.

Beginning April 1, DRS will no longer accept the Employee’s Permanent Record Form. If at that
time you have any unused EPR forms, please discard or recycle them.

The Name/Address Change form and the Beneficiary Designation form will continue to be used to
change relevant information in an employee’s file.

DRS extends its thanks to employers for assisting us in instituting the new Enrollment Form. The
result will be better member service.

Please continue to contact the DRS LEOFF Section for plan verification information or if you
have questions about the new Enrollment Form. The LEOFF Section can be reached at (206)
753-2075 or SCAN 234-2075. The Monthly Transmittal Reporting Handbook will be updated to
incorporate these changes to the Enrollment Form.

If you employ PERS members, please refer to DRS Notice 91-002 for additional information
about procedures for using the new Enrollment Form.

Maureen H. Westgard
Deputy Director
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If you did not receive a Notice, check this list to verify that the Notice applies to you and/or your employees. If you
need a copy, call the DRS Technical Writing Unit at (206) 586-4515,
SCAN 321-4515.

Notice Applies to/
No. Date Subject matter

91-001 Feb. 4 All Retirement Systems
Transmittal report due dates

91-002 Feb. 25 PERS and TRS Employers
New member Enrollment Form and procedure

91-003 Feb. 25 Employers of LEOFF, Judicial, and Washington State Patrol Retirement
Systems

New member Enrollment Form


